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Position Description

Job Title: Chemistry Teacher Date: May 2017

Department
:

Science Last update: May 2017

Reports To: Chair, Science

Status:   X  Exempt            Non-Exempt Classification: 10 Months

  X   FT                   PT

POSITION SUMMARY: Full-time Chemistry teacher beginning in August 2017. The ideal candidate will have 
experience teaching experiment based on-level, honors level and IB Chemistry.  It is expected that the teacher will 
actively engage students, create student-centered lesson plans, assign and provide prompt feedback on a variety of 
assessments, effectively incorporate educational technology in the classroom and laboratory, and communicate 
with students and their parents.

At the time of interview, candidates should present copies of their own academic transcripts, samples of 
assessments and syllabi. Candidates should be comfortable teaching students in an all-girl Catholic School and 
collaborating with colleagues in the Science department to develop lesson plans, create assessments, and generally 
maintain academic standards. 

MISSION AND CORE VALUES

The Academy of the Holy Cross, a Catholic College preparatory school sponsored by the Sisters of the Holy 
Cross since 1868, is dedicated to educating young women in a Christ-centered community which values 
diversity.  The Academy is committed to developing women of courage, compassion and scholarship who 
responsibly embrace the social, spiritual and intellectual challenges of the world.

All faculty and staff must demonstrate a commitment to the Core Values of the Academy: community, Catholic 
identity, academic excellence, educating the whole person, tradition, diversity, leadership, single-sex education, 
environment, and communication.

PRINCIPAL RESPONSIBILITIES:

 Instruct students in Chemistry concepts, analysis, and problem-solving.
 Prepare for classes using formal, written lesson plans.
 Follow the syllabus for the course being taught and collaborate on pacing and major assessments with 

fellow teachers.
 Evaluate student work and maintain up-to-date records of student assessments and grades.
 Maintain a pleasant and productive class environment that is student-centered and conducive to 

learning.
 Collaborate within the Science department and with other faculty and staff.

JOB REQUIREMENTS:

EDUCATION: Bachelors in Science or Science Education or a related field.  An advanced degree is preferred.

EXPERIENCE: 3 years teaching at the high school level desirable, with proof of content knowledge and 
skills.
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SKILLS:

 Ability to communicate effectively in speech and writing.
 Ability and willingness to plan and organize materials and lessons.
 Ability and desire to work effectively with adolescents as well as with adult colleagues.
 Flexibility in dealing with changing schedules and situations.
 Must be able to read, think, communicate and write at a high academic and professional level.
 Must be able to handle diverse tasks and responsibilities.
 Must be able to contribute creatively to planning and collaboration.
 Must be committed to ongoing professional development
 Expected and encouraged to become active members of the school community as club moderators, 

coaches, advisors, and mentors outside of the classroom.
 Perform other duties as assigned


